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First Year B.Com., Degree Examination
August / September 2011
Directorate of Correspondence Course

(Repeaters)
Paper - III: BUSINESS ORGANIZATION & OFFICE MA_NAGEMENT

Time: 3 hrs| [Max. Marks: 70/80

Instructions to candidates:

1. Students who have attended 30 Marks IA scheme will have to answer Sor
total of 70 Marks.
30 eosny &o30v¥ zfg‘.aaﬁg ¥ loring aag.'am‘w 70 &owns gg:fvrf NIODHY D,

2. Students who have attended 20 Marks IA Scheme will have to answer-
for total of 80 Marks. i
20 eosnd £o305 m‘g‘&abg webs amﬂm‘w 80 wowrd FInen NFODY .

3. Note : Q.No. (18 or 19) in SECTION - D is compulsory for 80 M« "~
Scheme only.

SECTION - A
PN - D

L Answer any FIVE of the following questions. 2 Marks each:
NS odmyrREte omh IJAVR GwZdr. Swe 2 wosril: 5x2 10

1. Name any four forms of business organisation.
ciRRTREte T AP0 HBBH0 Ropesnvas, BROAD.

2. What do you mean by Partnership Deed?
Eapiovplel Bk Aoslelalad 21} QEAERD RR27?

3. What is Privatisation?
ooRAesde Q0BTeN?

4. What do you mean by vertical combination?
oo Joodeemaod Wi AN AR

5. What is Government Company?
TEFD FosAndonved?

6. What is office layout?
BeJed a‘.}mﬁh‘aﬁcddem?

7. What do you mean by Co - Operative societies?
Xwed HogEny wij S ReE?

8. Name any 4 essentials of good filing system.
PUBR TEOETORD clRTREte 4 UBIIIRIR, DBADAD.
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SECTION - B
A - D

I1. Answer any THREE of the following questions. 10 Marks each:
IUNS odnYmeEte et IZner wids. swe 10 wosne: 3x10-30

9. Define Partnership. Explain the advantages of partnership business.
TeLOMROTOD 3,80, DeBO. TLOMROF TERTE ODEAVBNYD, IT[O.

10. Define office management. Discuss the functions of officc management.
36360 DTFBEBOD 20,55, VeBO. TLHeO IVFBFOD TODFAYRD, wWedF 0.

11. What do you mean by Stock Exchange? What arc its functions?
Beth WROBEOD 27§ dariesd ne%? ¥Eo sobr Rvas)m)?

12. What is business combination? Briefly explain the causcs for the formation of

business combinations.
I [we0 Kookeens Howded? FFHU KoodeenSny ::%ma?ﬁ FONYR, JogHmen
w@wDAD.

13. Explain the uses of various modern office appliances.
EEODNT FEO0N TOTIL OTCHNAY OTOIRENNFRD, DWOXD.

SECTION - C
et -2

1. Answer any TWO of the following questions. 15 Marks each:  *
FINT clpeYrrerile o@D Fggnen wwgor 3w 15 wosned: 2x15::30

14. Definc Joint Stock Company. Explain the characteristics of Joint Stock Company.
BRE LOBWTY xo%o:‘n 3,35, DeBO. AW LoBFTY ROFODH MORVFRNYR), DBOAD.

15. Discuss the various forms of business combinations.
BRwOTU FOO3REHBOD DT TFONIR, edF 0.

16. What do you mean by public utilities? Explain the characteristics of public utilitics.
TORF LT LTRTOIREN ﬁo%ri#oc;’ﬂem‘? ToWF BT wImeEodeen noru; e
rorewgendd), QBOAD.

17. Define filing. Discuss the different methods of filing,
TPLeFTRT mﬂajé QeBO. TPOEFTRT JDG QPN Wedr 0.
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SECTION - D
gen - B

IV.  Compulsory question for 80 Marks Scheme only:
80 wosne =3, VIR T3,

Answer any one of the following questions: 1x10 10
29ns aegarmoe 2.0 gg:f eVIou:

18. Explain the characteristics of partnership.
Esplovaniel ﬁo:i,cm OFrNYD, A[OA.

19. Define Co — Operative society. Explain the principles of Co - Operative socicty.
X@H0 JOoF WYWYIA. BP0 NoPd IFNva, DWOA.
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